Tén tha tuc

Thu tuc Ké khai tai san, thu nhap

Linh vue Phong, Chdng tham nhiing
Co quan hanh chinh nha nuéc cac cép, cac don vi sy nghiép cong lap thude co quan
hanh chinh nha nudc, cac doanh nghiép nha nudc phai thuc hién td chirc trién khai
Co quan
A viéc ké khai tai san, thu nhéap.
thuc hién

Cach thire
thuwe hién

Viéc ké khai tai san, thu nhap dugc tién hanh tai co quan, don vi cia nguoi co
nghia vu phai ké khai.

Péi twong
thuc hién

To chirc hodc ca nhan

Trinh tw
thuc hién

- Buoc 1: Co quan, td chue, don vi ban hanh vén ban td chue trién khai viéc ké
khai;

- Bu6e 2: B phan phu trach cong tac to chirc, can b tién hanh trién khai viéc ké
khai:

+ Lap danh sach Nguoi c6 nghia vu ké khai ctia co quan, to chirc, don vi minh,
trinh nguoi dung dau co quan, td chue, don vi phé duyét; danh sach phai xac dinh
1d ddi tugng thude cdp ty quan ly, d6i tuong thudc cap trén quan 1y, ddi tuong
thude co quan, td chire, don vi quan ly;

+ Gui danh sach Ngudi ¢6 nghia vu ké khai dén cac co quan, to chire, don vi truc
thudc;

+ Gtri mau Ban ké khai tai san, thu nhap (sau diy goi 1a Ban ké khai), huéng dan
va yéu cau nguodi c¢6 nghia vu ké khai thuc hién viéc ké khai tai san, thu nhap.

- Buoc 3: Nguoi co nghia vu ké khai phai hoan thanh vi€c k€ khai trong thoi gian
10 ngay ke tir ngay nhan duoc miu ban ké khai, ndp 01 ban vé bd phén phu trach
cong tac t6 chirc, can bd va luu ca nhén 01 ban. Truong hop tai thoi diém ké khai,
ngudi co nghia vu ké khai khong thé tién hanh ké khai dting thoi han vi 1y do khach
quan thi viéc ké khai co thé dugc thuc hién trude hodc sau thoi diém quy dinh cua
co quan, t6 chirc, don vi (voi thoi gian gan nhat).

- Buoc 4: B phan phu trach cong tac td chirc, can bd tiép nhan, kiém tra, sao luc,
gui, luu, quan ly Ban ké khai nhu sau:

+ Trong thot han 07 ngay lam viéc (ké tir ngay nhan dugc Ban ké khai) kiém tra
tinh day da vé noi dung phai ké khai; truong hop Ban ké khai chua ding quy dinh
(theo mau) thi yéu cau ké khai lai, thot han ké khai lai la 03 ngay lam viéc ké tir
ngay nhan duoc yéu cau;

+ Sao lyc, guri va luu Ban ké khai nhu sau: Gui ban chinh dén Ban t6 chire bang,

1




01 ban sao dén co quan Uy ban kiém tra ctia cAp iy Dang quan 1y nguoi ké khai,
néu nguoi d6 13 can bo thudc dién cap uy quan ly (theo phan cap quan ly can b9).
Guri ban chinh dén co quan t6 chtc cap trén d6i véi ngudi ké khai do cap trén quan
ly (hodc gui ban sao néu nguoi do thuge cap uy quan ly). Gui ban sao dén co quan,
t6 chirc, don vi noi s& cong khai Ban ké khai dé thuc hién viéc cong khai theo quy
dinh; sau khi cong khai, luu ban nay cing hd so clia nguoi co nghia vu ké khai tai
co quan minh.

Thoi gian ké khai chdm nhat 13 ngay 30 thang 11 hang nam; viéc ké khai tai san,
thu nhap phai hoan thanh cham nhat la ngay 31 thang 12 hang nam. Vi¢c giao nhan

Thoihan | . 1 khai phai hoan thanh cham nhAt vao ngdy 31 thang 03 cua nim sau.
giai quyet

Phi Khéng

Lé Phi Khong

Thanh phan
ho so

Hb so gdm co:

1. Cac van ban chi dao to chure trién khai thuc hién viéc ké khai;

2. Danh sach d6i tugng phai ké khai theo quy dinh;

3. Ban ké khai tai san, thu nhap, ban sao ban ké khai theo quy dinh;
4. S6 theo ddi viéc giao, nhan Ban ké khai;

5. Danh sach nhitng ngudi da ké khai, béo cao két qua ké khai.

Sé lwgng bo
ho so

01bo

Yéu cau -
didu kién

1. Nguoi c6 nghia vu ké khai tai san, thu nhép phai ké khai trung thuc, day du, 1o
rang, dung thoi han cac thong tin vé s6 luong, gia tri tai san, thu nhdp va nhiing
bién dong vé tai san, thu nhap phai ké khai va tu chiu trach nhiém vé nhiing thong
tin da ké khai.

2. Tai san, thu nhép phai ké khai gdm tai san, thu nhap thudc sé hiru hodc quyén sir
dung cua ban than, cua vg hodc chéng va con chua thanh nién (con dé, con nudi
theo quy dinh cta phép luat) tai thoi diém hoan thanh Ban ké khai tai san, thu nhép.
3. Gia tri tai san, thu nhap ké khai dugc tinh bang tién phai tra khi mua, khi nhan
chuyén nhuong, xay dung hoac gia tri wdc tinh khi dugc cho, tang, thura ke

4. Viéc ké khai, giai trinh ngudn gdc tai san tang, giam thyc hién theo mau Bén ké
khai tai san, thu nhap (phu luc IT) va Huéng dan ké khai tai san, thu nhap (phu luc
I1T) ban hanh kém theo Thong tu s6 08/2013/TT-TTCP.

Can cw
phap ly

Nghi dinh s6 78/2013/ND-CP ngay 17/7/2013 cuia Chinh phu vé minh bach tai san,
thu nhép; Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cta Thanh tra Chinh
phu hudng dan thi hanh cac quy dinh vé minh bach tai san, thu nhap.

Biéu miu
dinh kém

File miu:
« Ban hanh kém theo Thang tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua
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Thanh tra Chinh phu huéng dan thi hanh cac quy dinh vé minh bach tai san,
thu nhap. LAl vé

Két qua

Ban ké khai tai san, thu nhap.
thye hién an ké khai tai san, thu nhap



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2018_09/1537064931_Phu_luc_cac_mau_van_ban-PCTN_-_TT08-.doc

PHU LUC CAC MAU VAN BAN

MAU BAN KE KHAI TAI SAN, THU NHAP

(Kém theo Théng tw sé6 08/2013/TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phu)

BAN KE KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con d¢, con nudi theo quy dinh cua phap luét)
a) Con thtr nhat:

b) Con thi hai (tré 1én): Ké khai nhu con thir nhat.

1. THONG TIN MO TA VE TAI SAN

1. Nha ¢, cong trinh xay dwng:

a) Nha o:

= NN NNAE: oo,
+Loainha:...............o.l Céap cong trinh.............ccooooiiiiinnn,
+Diéntich Xy dung: ...,
S L CTT: 1 |
+ Gidy ching Nhan QUYEN SG NTU: «...ovveee i
+ ThONg tin KNAC (NEU CO): ..ot
- Nha thi hai (tro 1én): Ké khai tuong ty nhu nha tha nhat.

b) Cdng trinh xay dung khac:

= CONG NN TG NNAL: <. e
+ Loai cong trinh ............... Cap cong trinh ..........cccoeoieiiiiiiiii...
+ DIEN tICN: Lo
R CT T 11 ¢
+ Gidy chang nhan quyn SO hTu: .......ooeie e
+ ThoNg tin KNAC (NEU CO): ... eeve e
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- Cong trinh thir hai (Tré 1én): Ké khai twong tu nhu cong trinh thir nhat.

2. Quyeén st dung dat:

a) bat o

= MANN T NNAL oot

DA O e

F DIEN IO L

S C1T: B (5 TR

+ Gidy chitng Nhan QUYEN ST QUNE: «..ooevneeeeeee e

+ ThONG tin KNAC (NEU CO): .ot

- Manh thir 2: (M@ ta nhu manh tha nhat).

b) Céc loai dat khéc:

= MANN T NNAL .o

DA O e

F DN tICN: Lo

L CTT: 1 | 5 T

+ Gidy chang nhan quYEN St dung: ............oooueeeeeneeiiiee e

+ ThoNg tin KNAC (NEU CO): ...

- Manh thir hai: (M ta nhu manh tha nhat).

3. Tién (tién Viét Nam, ngoai t&) gom tién mat, tién cho vay, tién gui c& nhan, to chic trong
nudc, to chirc nwdc ngoai tai Viét Nam ma tong gid tri quy doi tir 50 triéu dong tra 1én.

4. O td, mo td, xe gan may, xe may (may ui, may xUc, cac loai xe may khac), tau thuy, tau
bay, thuyén va nhimg dong san khac ma Nha nuéc quan 1y (theo quy dinh cua phap luat phai ding
ky str dung va duoc cip gidy dang ky) co tong gié tri mdi loai tir 50 triéu dong tro 18n.

-0t

- Mo to

- Xe gan may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thuy

- Tau bay

- Thuyén

- Nhirng dong san khac ma Nha nudc quan ly (theo quy dinh cta phap luat phai dang ky str dung va
duogc cap giay dang ky)

5. Kim loai quy, da quy, co phiéu, von gop vao céc co so kinh doanh, cac loai gidy to co gia
tri chuyén nhuong khac c6 tong gia tri quy di mdi loai tir 50 triéu ddng tro 1én.

- Kim loai quy

- ba quy

- C6 phiéu

- Vén gop vao cac co s kinh doanh

- Céc loai gidy to c6 gié tri chuyén nhuong khac

6. Cac loai tai san khac ma gia tri quy doi mdi loai tur 50 trigu dong tro 1én (nhu cdy canh,
b ban ghe, tranh, anh, do my nghé va cac logi tai san khac).



7. Tai san, tai khoan & nuéc ngoai gdbm tat ca tai san quy dinh tir Khoan 1 dén Khoan 6 noi

trén nam ngoai lanh thd Viét Nam.

8. Cac khoan no gom: cac khoan phai tra, gié tri cac tai san quan ly ho, gii ho ¢6 tong gia tri

quy doi tir 50 triéu dong tro Ién.

’ 9. Tong thu nhap trong nam quy doi thanh tién Viét Nam gom céc khoan luong, phu cap, trg
cap, thuong, thu lao, cho, tang, biéu, thira ké, thu nhap huong lgi tir cAc khoan dau tu, phat minh,

séng ché, cac khoan thu nhap khac.

I11. GIAI TRINH SU BIEN PONG CUA TAI SAN, THU NHAP (Bién ddng veé tai san,

thu nhap, giai trinh ngudn goc tai san ting thém)

Loai tai san, thu nhap

Tang/
giam

Néi dung giai trinh nguon géc
tai san, thu nhap ting thém

1. Nha ¢, cong trinh xay dung (tang, giam vé sb luong,
dién tich hoic thay d6i vé cap nha, cong trinh so vai ky
ké khai trudc do):

a) Nha o:

b) Cdng trinh x&y dung khac:

2. Quyén sir dung dét (ting, giam ve sb luong, dién tich,

thay doi loai dat so vai ky ké khai trude do):

a) it o

b) CAc loai dét khéc:

3. Tién (tién Viét Nam, ngoai t&) gém tién mit, tién cho
vay, tién giri c& nhan, to chirc trong nudc, to chirc nuéc
ngoai tai Viét Nam ma tong gia tri quy ddi tir 50 triéu
dong tro 1én.

4. Céc loai dong san:

-0t

- Mo to

- Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khéac)

- TAu thuy

- Tau bay

- Thuyén

- Nhirng dong san khac ma Nha nudc quan ly (theo quy
dinh cua phap luat phai ding ky st dung va dugc cap
gidy dang ky)

5. Céc loai tai san:




. . CONG HOA XA HQI CHU NGHIA VIET NAM
Co quan, to chire, don vi Péoc lap - Tw do - Hanh phuc

............. ngay  thang nam

- Kim loai quy

- ba quy

- C6 phiéu

- Vén gbp vao cac co sd kinh doanh

- C4c loai gidy to co gia tri chuyén nhuong khac cé tong
gid tri quy d6i mdi loai tir 50 triéu dong tro Ién.

6. Céc loai tai san Khac (nhuwr cdy canh, bg ban ghé,
tranh, anh, do my nghé va cac logi tai san khac) ma gia
tri quy doi mdi loai tir 50 triéu dong tro Ién.

7. Tai san, tai khoan & nuwéc ngodi gdbm tat ca tai san
quy dinh tir Khoan 1 dén Khoan 6 néi trén niam ngoai
lanh thé Viét Nam.

8. Céc khoan ng gom: cac khoan phai tra, gia tri cac tai
san quan Iy ho, gitt ho ¢ tong gia tri quy doi tir 50 triéu
dong tro 1én.

9. Téng thu nhap trong niam quy ddi thanh tién Vieét
Nam

(Nguoi ké khai tu xdc dinh céc logi tai san tang, giam trong ky ké khai va gidi trinh nguon goc tai
San tang thém).

Ngay nhdn Bdn ké khai tai san, thu nhdap Ngay hoan thanh Bdn ké khai tai san, thu nhgp
...... ngay.........thang.........ndm...... .e....ngay......thdng......nam......
Nguwoi nhan Ban ké khai Nguoi ké khai tai san
(Ky, ghi rd ho tén, chic vu/chizc danh) (Ky, ghi rd ho tén)



BAO CAO MINH BACH TAI SAN, THU NHAP

(Kém theo Théng tw sé6 08/2013/TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phu)

BAO CAO

Két qua minh bach tai san, thu nhap nam ....

Viéc thuc hién minh bach tai san, thu nhap theo Nghi dinh sé 78/2013/ND-CP ngay
17/7/2013 cta Chinh phu, Thong tu s6 00/2013/TT-TTCP cua Thanh tra Chinh phu va cac vin ban
huéng dan huéng dan sb ... cta (tén co quan hudng dan) vé minh bach tai san, thu nhap, (¢én co
quan/té chire/don vi) bao cao két qua ké khai tai san, thu nhap ciia minh nhu sau:

1. Qué trinh chi dao, trién khai, té chirc thuc hién quy dinh vé minh bach tai san, thu
nhap

Noi dung phan bao cao nay nham phan anh nhitng pham vi, dic diém vé t6 chac bo may, hoat
dong va viéc t6 chirc thuc hién cdng tdc minh bach tai san, thu nhap cua co quan, t6 chirc, don vi

trong nim bao gdom:
- Pham vi, dic diém t chic, hoat dong cua co quan, to chirc, don vi;
- Cac van ban phap luat ap dung;
- Céc van ban chi dao, don dbc cua cap trén;
- Cac van ban co quan, don vi d trién khai nhu: K& hoach, phuong an, to chtc tuyén truyén;
- Phén céng thuc hién;

- Qua trinh thuc hién cac nhiém vu ké khai, céng khai, quan 1y hd so, tién hanh xac minh,
xem xét ky luat, tong hop béo céo ...

- Nhitng thuan loi hay kho khan, vuéng mac.
2. Két qua thwc hién minh bach tai san, thu nhap
2.1 Két qua ké khai

Tinh hinh chung trién khai viéc ké khai tai san, thu nhap cia co quan, t6 chirc, don vi bao
gom thoi gian tién hanh, cach thuc té chuc, sé don vi (truc thudc) phai/da trién khai thuc hién ké
khai tai san, thu nhap (c6 thé chia thanh cic nhém theo déic diém hoat déng); ty 18 ... % sb co
quan, to chire, don vi da thuc hién; sé co quan, to chirc, don vi chua thyc hién hoic thuc hién ké
khai cham so véi thoi gian quy dinh (danh séch), ly do.

S6 ligu vé sé ngudi ké khai gom:



- S6 nguoi phai ké khai tai san, thu nhap trong nam; trong d6 s6 ngudi phai ké khai tang/giam
SO V&i nam trudc, ly do.

- S6 nguoi da ké khai tai san, thu nhap trong nam; ty 18 .. % s6 nguoi ké khai;
-S6 lugng ban ké khai tai san, thu nhép luu giir tai co quan, t6 churc, don vi;

- S6 lwong va danh sach ban ké khai thudc dién cép ty quan 1y;

- S6 lwong va danh sach ban ké khai do t6 chirc cip trén quan 1y;

2.2 Két qua cong khai

Tinh hinh chung trién khai viéc cong khai ban ké khai tai san, thu nhép cia co quan, td churc,
don vi bao gém thoi gian tién hanh, cach thie t6 chire, s6 don vi (trye thudc) phai/da trién khai thuc
hién cong khai ban ké khai tai san, thu nhap; ty 1& .... % sb co quan, t6 chtic, don vi da thuc hién ké
khai; sd co quan, don vi thyc hién cong khai bang hinh thic niém yét; sé diém niém yét; s6 co
quan, to chirc, don vi thuc hién cong khai bang hinh thtrc cong bb tai cude hop; sé cudc hop; sd co
quan, to chitc, don vi chua thuc hién cong khai hodc thuc hién cham so vé6i thoi gian quy dinh
(danh séch), ly do.

Tinh hinh thong tin phan anh sau khi cong khai cac ban ké khai tai san, thu nhap trong nam.
S6 liéu vé sb ban ké khai duoc cong khai:

- S6 ban ké khai da cong khai; ty 18 ....% so v&i s6 ban di ké khai;

- S6 ban ké khai da cong khai theo hinh thirc niém yét; ty 18 ....% so voi s6 ban di cong khai;

- S6 ban ké khai di cong khai theo hinh cong bd tai cudc hop; ty 18 ....% so véi s6 ban di
cong khai.

2.3 Két qua thuc hién giai trinh, xac minh tai san, thu nhap

Tinh hinh thuc hién giai trinh, x4c minh tai san, thu nhap trong co quan, don vi bao gom viéc
tu kiém tra, yéu cau caa cong tac quan ly can bg, yéu cau xac minh cia cac co quan, don vi, ca nhan
c6 tham quyeén. Viéc yéu cau giai trinh va xem xét giai trinh trong minh bach tai san, thu nhap cua
co quan, don vi. Viéc xac minh, két luan vé minh bach tai san, thu nhap cua co quan, to chirc, don
Vi.

S6 ligu vé giai trinh, xac minh tai san, thu nhap

- S6 nguoi yéu cau giai trinh ké khai, nguon goc tai san, thu nhap;
-S6 nguoi dugce xac minh tai san, thu nhap;

- S6 nguoi da c6 két luan vé Minh bach tai san, thu nhép;

- S6 ngudi di c6 két luan khong trung thyuc trong minh bach tai san, thu nhap;



2.4 Két qua xir Iy ky luat trong xac minh tai sin, thu nhip

Tinh hinh vi pham va xem xét xir Iy cac vi pham vé minh bach tai san, thu nhap trong co

quan, to chirc, don vi.
S6 liéu ve xtr Iy vi pham

- S6 ngudi da bi xir 1y ky luat do ké khai tai san, thu nhap khong trung thuc; chia theo hinh
thirc ky luat (canh céo; khién trach; hinh thirc khéc).

- S6 nguoi da bi xtr Iy ky luat do vi pham thoi han trong minh bach tai san, thu nhap (cham t6
chuc ké khai, cham ké khai, cham téng hop, bao céo Kkét qua minh bach tai san) va chia theo hinh
thirc xu 1y ky luat.

- S6 nguoi da bi xtr 1y trach nhiém trong xac minh tai san, thu nhap chia theo cac 16i vi pham
va hinh thtc xtr ly.

3. Danh gia chung.

- Céc mat thuan loi, kho khan khi trién khai cong tac minh bach, tai san trong co quan, to
chire, don vi minh.

- Céc y kién gop ¥, dé xuat khic phuc.

Noi nhan: Thi truéng co quan, to chire, don vi

(Ky tén, déng dau)
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Tén tha tuc

Thu tuc Xac minh tai san, thu nhap

Linh vue Phong, Chéng tham nhiing
Co quan thanh tra nha nudc cac cép, bo phan phu trach cong tac thanh tra noi b, td
Co quan s s 1A . A N
o chure cén bd trong cac doanh nghiép nha nudec.
thwe hién

Cach thire
thue hién

Xac minh tai san, thu nhap duoc thuc hién tai cac co quan, t6 chire, don vi.

Péi twong
thuc hién

T6 chirc hodc ca nhan

Trinh tw
thuc hién

- Bu6e 1: Co quan, t6 chirc ¢6 thim quyén ban hanh quyét dinh xac minh:

1. Ban thudng vu céap ty cac cap quyét dinh xac minh ddi véi ngudi dy kién duogc
xac minh la can bg thudc dién cap minh quan 1y theo quy dinh vé phan cap quan ly
can bo cia Dang. Ban thuong vu dang uy cap huyén quyét dinh xac minh ddi VOi
nguoi du kién duoc xac minh 12 can bo thude dién bang uy xa, phuong, thi trin
quan ly.

2. Nguoi dimg dau co quan, t6 chuc, don vi ¢6 tham quyén quan 1y can bo, cong
chue, vién chire (theo phén cap quan ly can bo) quyét dinh xac minh d6i véi ngudi
du klen duoc xac minh thude tham quyen quan 1y ctia minh. Chu tich Uy ban nhan
dan cap huyén quyét dinh xac minh ddi véi nguoi du kién dugc xac minh 1a can bo,
cong chure cap xa.

- Buoc 2: Tién hanh x4c minh. Trong qua trinh x4c minh tai san, thu nhap, nguoi
x4c minh tién hanh cac hoat dong sau:

+ Nghién ctru ho so, tai liéu co6 lién quan dén ndi dung xac minh.
+ Lam viéc tryc tiép voi nguoi duge xac minh.
+ Xac minh tai chd doi véi tai san, thu nhdp dugc x4c minh.

+ Lam viéc v6i co quan, td chire, don vi quan 1y, luu trit ho so, tai li¢u ve tai san,
thu nhap dugc xac minh.

+ Lam viéc v6i co quan, t6 chirc, ca nhan cd chuy&n mén - ky thuat vé tai san, thu
nhap duoc xac minh dé€ danh gia, giam dinh tai san, thu nhap do.

+ Lam viéc voi co quan, to chure, cd nhan c6 lién quan khac dé phuc vu cho viéce
x4c minh tai san, thu nhap.
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+ Hoat dong khac can thiét cho viéc xac minh tai san, thu nhép.

- Burde 3: Béo cio két qua xac minh tai san, thu nhap. Trong thoi han 05 ngay 1am
viée, ké tir ngay két thuc xac minh, ngudi xac minh phai c6 bao cao két qua xéac
minh tai san, thu nhap giri ngudi ban hanh quyét dinh xac minh.

- Bude 4: Két luan vé su minh bach trong ké khai tai san, thu nhap.

Trong thoi han 05 ngay lam viée, ké tir ngay nhan duoc bao céo két qua xac minh
hodc nhan duoc giai trinh d3 rd rang, hop 1y cac ndi dung yéu cau cua nguoi du
kién dugc x4c minh thi ngudi di ban hanh quyét dinh xac minh hodc ngudi ding
dau co quan, t6 chtrc, don vi c6 thAm quyén quan 1y Ngudi c¢6 nghia vu ké khai
phai ban hanh Két luan vé sy minh bach trong ké khai tai san, thu nhap (sau day goi
1a K&t luan vé sy minh bach).Két luan vé sy minh bach phéi dugc gui cho co quan,
t6 chtrc, c4 nhan c6 thAm quyén yéu ciu xac minh va ngudi dugc xac minh.

- Buéce 5: Cong khai két luan vé sy minh bach trong ké khai tai san thu nhap.
Trong thot han 05 ngay lam viéc, ké tir ngay nhan dugc yéu cau cong khai ban Két

ludn vé sy minh bach cia co quan, to chirc da yéu cau xac minh, nguoi da ban hanh
Két luan xac minh phai cong khai ban Két luan do.

Thoi han x4c minh 1a 15 ngay 1am viéc, truong hgp phuc tap thi thoi han tdi da

Thoi han A . N .
o khon 1 .

idii quybt ong qua 30 ngay lam viéc

Phi Khéng

Lé Phi Khong

Thanh phan
ho so

Hb so xac minh gém co:

1. Quyét dinh x4c minh; bién ban lam viéc; gidi trinh cia ngudi dugce xac minh;
bao cao két qua xac minh.

2. Két luan vé su minh bach trong ké khai tai san, thu nhap.

3. Vian ban yéu cau, kién nghi ctia nguoi ban hanh quyét dinh xac minh, ngudi xac
minh.

4. Két qua danh gia, giam dinh trong qué trinh xac minh (néu c6).

5. Céc tai lidu khac c6 lién quan dén viéc xac minh.

S(“S lwong bo
ho so

01bo

Yéu cau -
di€u kién

1. Khi c6 t6 cao vé viéc khong trung thuc trong ké khai tai san, thu nhap cta nguoi
c6 nghia vu ké khai.
2. Khi x¢&t thay can thém thong tin phuc vu cho vi¢c bau ctr, mién nhi¢m, bai
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nhiém, bd nhiém, ky luat d6i v6i ngudi co nghia vu ké khai.

3. Khi ¢6 can ctr cho ring viéc giai trinh vé& ngudn gdc tai san ting thém khong hop
ly.

4. Khi ¢6 yéu géu clia co quan, to chirc, ¢4 nhan c6 tham quyén quy dinh tai Diéu
12 Thong tu s6 08/2013/TT-TTCP.

Can cwr
phap ly

Nghi dinh sb 78/2013/ND-CP ngay 17/7/2013 cta Chinh phu vé minh bach tai san,
thu nhéap; Thong tu s6 08/2013/TT-TTCP ngay 31/10/2013 cua Thanh tra Chinh
phu hudng dan thi hanh cac quy dinh vé minh bach tai san, thu nhap.

Biéu mau

File miu:
o Ban hanh kém theo Thong tu §6 08/2013/TT-TTCP ngay 31/10/2013 cua
Thanh tra Chinh phu huéng dan thi hanh cac quy dinh vé minh bach tai san,

dinh kém thu nhap. LAl vé
Két qua - Bao cdo két qua xac minh tai san, thu nhép.
thwe hién - Két luan sy minh bach trong ké khai tai san, thu nhap.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2018_09/1537064931_Phu_luc_cac_mau_van_ban-PCTN_-_TT08-.doc

PHU LUC CAC MAU VAN BAN

MAU BAN KE KHAI TAI SAN, THU NHAP

(Kém theo Théng tw sé6 08/2013/TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phu)

BAN KE KHAI TAI SAN, THU NHAP

I. THONG TIN CHUNG
1. Nguoi ké khai tai san, thu nhap

3. Con chua thanh nién (con d¢, con nudi theo quy dinh cua phap luét)
a) Con thtr nhat:

b) Con thi hai (tré 1én): Ké khai nhu con thir nhat.

1. THONG TIN MO TA VE TAI SAN

1. Nha ¢, cong trinh xay dwng:

a) Nha o:

= N NNAL oo,
+Loainha:...............o.l Céap cong trinh.............ccooooiiiiinnn,
+Diéntich Xy dung: ...,
L CTT: 1 |
+ Gidy ching Nhan QUYEN SG NTU: «...ovveee i
+ ThONg tin KNAC (NEU CO): ...t
- Nha thi hai (tro 1én): Ké khai tuong ty nhu nha tha nhat.

b) Cdng trinh xay dung khac:

= CONG NN T NNAL: ..o e :
+ Loai cong trinh ............... Cap cong trinh ..........cccoeoieiiiiiiiii...
+ DIEN tICN: Lo
R CT T 11 ¢
+ Gidy chang nhan quyn SO hTu: .......ooeie e
+ ThoNg tin KNAC (NEU CO): ... eeve e
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- Cong trinh thir hai (Tré 1én): Ké khai twong tu nhu cong trinh thir nhat.

2. Quyeén st dung dat:

a) bat o

= MANN T NNAL oot

DA O e

F DIEN tICN: L

S C1T: B (5 TR

+ Gidy chitng NhaN QUYEN ST QUNE: «..oovvneeeeeeee e

+ ThONG tin KNAC (NEU CO): .ot

- Manh thir 2: (M@ ta nhu manh tha nhat).

b) Céc loai dat khéc:

= MANN T NNAL .ot

DA O e

F DN tICN: Lo

L CTT: 1 | 5 T

+ Gidy chang nhan quYEN St dung: ...........coooveeeeneeiiiee e

+ ThoNg tin KNAC (NEU CO): ...

- Manh thir hai: (M ta nhu manh tha nhat).

3. Tién (tién Viét Nam, ngoai t&) gom tién mat, tién cho vay, tién gui ca nhan, to chic trong
nudc, to chirc nwdc ngoai tai Viét Nam ma tong gid tri quy doi tir 50 triéu dong tra 1én.

4. O td, mo td, xe gan may, xe may (may ui, may xUc, cac loai xe may khac), tau thuy, tau
bay, thuyén va nhirg dong san khac ma Nha nuéc quan 1y (theo quy dinh cua phap luat phai ding
ky st dung va duoc cip gidy dang ky) co tong gia tri mdi loai tir 50 triéu dong tro 1én.

-0t

- Mo to

- Xe gan may

- Xe may (may ui, may xuc, cac loai xe may khac)

- Tau thuy

- Tau bay

- Thuyén

- Nhirng dong san khac ma Nha nudc quan ly (theo quy dinh cta phap luat phai dang ky str dung va
duogc cap giay dang ky)

5. Kim loai quy, da quy, co phiéu, von gop vao céc co so kinh doanh, cac loai gidy to co gia
tri chuyén nhuong khac c6 tong gia tri quy di mdi loai tir 50 triéu ddng tro 1én.

- Kim loai quy

- ba quy

- C6 phiéu

- Vén gop vao cac co s kinh doanh

- Céc loai gidy to c6 gié tri chuyén nhuong khac

6. Cac loai tai san khac ma gia tri quy doi mdi loai tur 50 trigu dong tro 1én (nhu cdy canh,
b ban ghe, tranh, anh, do my nghé va cac logi tai san khac).
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7. Tai san, tai khoan & nuéc ngoai gdbm tat ca tai san quy dinh tir Khoan 1 dén Khoan 6 noi

trén nam ngoai lanh thd Viét Nam.

8. Cac khoan no gom: cac khoan phai tra, gié tri cac tai san quan ly ho, gii ho ¢6 tong gia tri

quy doi tir 50 triéu dong tro Ién.

’ 9. Tong thu nhap trong nam quy doi thanh tién Viét Nam gom céc khoan luong, phu cap, trg
cap, thuong, thu lao, cho, tang, biéu, thira ké, thu nhap huong lgi tir cAc khoan dau tu, phat minh,

séng ché, cac khoan thu nhap khac.

I11. GIAI TRINH SU BIEN DONG CUA TAI SAN, THU NHAP (Bién dong vé tai san,

thu nhap, giai trinh ngudn goc tai san ting thém)

Loai tai san, thu nhap

Tang/
giam

Néi dung giai trinh nguon géc
tai san, thu nhap ting thém

1. Nha ¢, cong trinh xay dung (tang, giam vé sb luong,
dién tich hoic thay d6i vé cap nha, cong trinh so vai ky
ké khai trudc do):

a) Nha o:

b) Cdng trinh x&y dung khac:

2. Quyén sir dung dét (ting, giam ve sb luong, dién tich,

thay doi loai dat so vai ky ké khai trude do):

a) it o

b) CAc loai dét khéc:

3. Tién (tién Viét Nam, ngoai t&) gém tién mit, tién cho
vay, tién giri c& nhan, to chirc trong nudc, to chirc nuéc
ngoai tai Viét Nam ma tong gia tri quy ddi tir 50 triéu
dong tro 1én.

4. Céc loai dong san:

-0t

- Mo to

- Xe gin may

- Xe may (may ui, may xuc, cac loai xe may khéac)

- TAu thuy

- Tau bay

- Thuyén

- Nhirng dong san khac ma Nha nudc quan ly (theo quy
dinh cua phap luat phai ding ky st dung va dugc cap
gidy dang ky)

5. Céc loai tai san:
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< , CONG HOA XA HOQI CHU NGHIA VIET NAM
Co quan, to chirc, don vi Péc lap - Tw do - Hanh phuc

ceveeeeens, NEAY  thang  nam

- Kim loai quy

- ba quy

- C6 phiéu

- Vén gop vao cac co s kinh doanh

- Céc loai giay to c6 gia tri chuyén nhuong khac c6 tong
gid tri quy d6i mdi loai tir 50 triéu dong tro Ién.

6. Cac loai tai san khac (nhuw cdy canh, b ban ghé,
tranh, danh, dé my nghé va cac logi tai san khac) ma gia
tri quy d6i mdi loai tir 50 triéu dong tro 1én.

7. Tai san, tai khoan & nuéc ngodi géom tat ca tai san
quy dinh tr Khoan 1 dén Khoan 6 ndi trén nam ngoai
1anh tho Viét Nam.

8. Cac khoan no gdm: cac khoan phai tra, gié tri cac tai
san quan ly h, git ho c6 tong gia tri quy doi tir 50 triéu
ddng tro 1én.

9. Tong thu nhap trong nim quy doi thanh tién Vieét
Nam

(Nguoi ké khai tu xdc dinh cac logi tai san tang, giam trong ky ké khai va gidi trinh nguén goc tai
San tang thém,).

Ngay nhdn Ban ké khai tai san, thu nhap Ngay hoan thanh Ban ké khai tai san, thu nhégp
...... ngay.........thang.........nam...... ......ngay......thang......nam......
Ngwoi nhan Ban ké khai Ngwoi ké khali tai san
(Ky, ghi rd ho tén, chirc vu/chirc danh) (Ky, ghi rd ho tén)
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BAO CAO MINH BACH TAI SAN, THU NHAP

(Kém theo Théng tu sé6 08/2013/TT-TTCP ngay 31/10/2013 cia Thanh tra Chinh phu)

BAO CAO

Két qua minh bach tai san, thu nhap nam ....

Viéc thuc hién minh bach tai san, thu nhap theo Nghi dinh sé 78/2013/ND-CP ngay
17/7/2013 cta Chinh phu, Thong tu s6 00/2013/TT-TTCP cua Thanh tra Chinh phu va cac vin ban
huéng dan huéng dan sb ... cta (tén co quan hudng dan) vé minh bach tai san, thu nhap, (tén co
quan/té chire/don vi) bao cao két qua ké khai tai san, thu nhap ciia minh nhu sau:

1. Qué trinh chi dao, trién khai, té chirc thuc hién quy dinh vé minh bach tai san, thu
nhap

Noi dung phan bao cao nay nham phan anh nhitng pham vi, dic diém vé t6 chac bo may, hoat
dong va viéc t6 chirc thuc hién cdng tdc minh bach tai san, thu nhap cua co quan, t6 chirc, don vi

trong nim bao gdom:
- Pham vi, dic diém t chic, hoat dong cua co quan, to chirc, don vi;
- Cac van ban phap luat ap dung;

- Céc van ban chi dao, don dbc cua cap trén;

- Cac van ban co quan, don vi d trién khai nhu: K& hoach, phuong an, to chtc tuyén truyén;

- Phén céng thuc hién;

- Qua trinh thuc hién cac nhiém vu ké khai, céng khai, quan 1y ho so, tién hanh xac minh,
xem xét ky luat, tong hop bao céo ...

- Nhiing thuan loi hay kho khan, vuéng mac.

2. Két qua thwc hién minh bach tai san, thu nhap

2.1 Két qua ké khai

Tinh hinh chung trién khai viéc ké khai tai san, thu nhap ciia co quan, t6 chirc, don vi bao
gom thoi gian tién hanh, céch thuc to chuc, s6 don vi (truc thuc) phai/da trien khai thuc hién ké
khai tai san, thu nhap (c6 thé chia thanh cac nhém theo dac diém hoat dong); ty 16 ... % sb co
quan, t6 chirc, don vi da thyuc hién; s6 co quan, to chirc, don vi chua thuc hién hoic thuc hién ké
khai cham so vei thoi gian quy dinh (danh sach), 1y do.

S6 ligu vé sé nguoi ké khai gdom:

- S6 nguoi phai ké khai tai san, thu nhap trong nam; trong d6 s6 nguoi phai ké khai tang/giam
SO V&i nam trudc, ly do.

- SO ngudi da ké khai tai san, thu nhap trong nam; ty 18 .. % sé nguoi ké khai;

- S6 luong ban ké khai tai san, thu nhap luu gt tai co quan, t chtrc, don vi;

- S lugng va danh sach ban ké khai thugc dién cap uy quan ly;

-S6 luong va danh sach ban ké khai do t6 chirc cdp trén quan 1y;

2.2 Két qua cong khai
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Tinh hinh chung trién khai vi€c cong khai ban ké khai tai san, thu nhap cua co quan, td chue,
don vi bao gdm thoi gian tién hanh, cach thirc t6 chic, s6 don vi (tryc thudc) phai/da trién khai thyuc
hién cong khai ban ké khai tai san, thu nhép; ty 1& .... % s6 co quan, to chuc, don vi da thuc hién ké
khai; s0 co quan, don vi thuc hién cong khai bang hinh thtrc niém yét; sb dlem niém yét; so co
quan, to chire, don vi thuc hién cong khai bang hinh thirc cong bé tai cude hop; s6 cude hop; sé co
quan, td chure, don vi chua thuc hién cong khai hodc thuc hién cham so vdi thoi gian quy dinh
(danh sach), ly do.

Tinh hinh thong tin phan anh sau khi cong khai cac ban ké khai tai san, thu nhap trong nam.

S lidu vé sb ban ké khai duoc cong khai:

- S6 ban ké khai da cong khai; ty 18 ....% so v&i sd ban da ké khai;

- S6 ban ké khai da cong khai theo hinh thirc niém yét; ty 18 ....% so v6i sé ban da cong khai;

- S6 ban ké khai da cong khai theo hinh cong bd tai cude hop; ty 1€ ....% so voi s6 ban da
cong khai.

2.3 Két qua thuec hién giai trinh, xac minh tai san, thu nhap

Tinh hinh thuc hién gidi trinh, xac minh tai san, thu nhap trong co quan, don vi bao gom viéc
tu kiém tra, yéu cau cua cong tac quan ly can bg, yéu cau xac minh cua cac co quan, don vi, ca nhan
c6 tham quyeén. Viéc yéu cau giai trinh va xem xeét gidi trinh trong minh bach tai san, thu nhap cua
co quan, don vi. Viéc xac minh, két luan vé minh bach tai san, thu nhap cua co quan, t6 chirc, don
Vi.

S6 ligu vé giai trinh, xac minh tai san, thu nhap

- S6 nguoi yéu cau giai trinh ké khai, nguon goc tai san, thu nhap;

-S6 nguoi duge xac minh tai san, thu nhap;

- S nguoi da co két luan v& Minh bach tai san, thu nhap;

- S6 ngudi da c6 két luan khong trung thyuc trong minh bach tai san, thu nhép;

2.4 Két qua xir Iy ky luit trong xac minh tai sin, thu nhéap

Tinh hinh vi pham va xem xét xir 1y cac vi pham vé minh bach tai san, thu nhép trong co
quan, td chire, don vi.

S liéu vé xir Iy vi pham

-S6 nguoi da bi xur ly ky ludt do ké khai tai san, thu nhdp khong trung thuc; chia theo hinh
thirc ky luat (canh c4o; khién trach; hinh thirc khéc).

-Sé nguoi da bi xtr 1y ky luat do vi pham thoi han trong minh bach tai san, thu nhap (cham td
chirc ké khai, cham ké khai, cham téng hop, bao cao két qua minh bach tai san) va chia theo hinh
thire xtr 1y ky luat.

- S6 nguoi da bi xtr 1y trach nhiém trong xac minh tai san, thu nhdp chia theo cac 15i vi pham
va hinh thtre xtr 1y.

3. Panh gia chung.

- Céc mat thuan loi, kho khan khi trién khai cong tac minh bach, tai san trong co quan, to
chire, don vi minh.

- Céc y kién gop ¥, dé xuat khac phuc.

Noi nhan: Thi truéng co quan, to chire, don vi

(Ky tén, déng dau)
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Tén thu tuc

Thii tuc Tiép nhéan yéu cau giai trinh

Linh vuc

Phong, Chong tham nhiing

Co quan thuc
hién

Co quan hanh chinh nha nudc cac cap, cac don vi su nghi¢p cong lap thude co
quan hanh chinh nha nudc va nguoi co6 trach nhiém thyc hién viéc giai trinh.

Cach thire

thuwe hién Truc tiép hodc giri bang van ban.
Péi twong
thuc hién T6 chuiic hodc ca nhan

Trinh tw thwe
hién

- Budce 1: Nguoi yéu cau gidi trinh gui van ban yéu cau giai trinh hodc truc ti€p
dén co quan nha nudc c6 trach nhi¢ém gidi trinh.

- Buoc 2: Can by, cong chirc thyuc hién viée tiép nhan va vao s tiép nhan yéu
cau giai trinh. Truong hop nhiéu ngu0’1 dén yéu cau giai trinh truc tlep thi co
quan c6 tham quyén huéng dan ngudi yéu cau giai trinh ctr dai dién dé trinh bay
noi dung yéu cau. Nguoi dai dién phai la nguoi c6 yéu cau gidi trinh. Viéc ctr
nguoi dai dién duge 1ap thanh vin ban (theo Mau s6 01-GT ban hanh kém theo
Thong tu 02/2014/TT-TTCP ngay 29/4/2014). Viéc ctir nguoi dai dién dugce thuc
hién nhu sau:

+ Truong hop c6 tir 05 dén 10 ngudi yéu cau giai trinh thi cir 01 hodc 02 ngudi
dai dién;

+ Truong hop c6 tir 10 ngudi yéu ciu giai trinh trd 1én thi c6 thé cir thém
nguoi dai dién, nhung khong qua 05 nguoi

- Bu6e 3: co quan nha nudc ra thong bao tiép nhan yéu cau giai trinh hodc tir
chéi gii trinh va néu rd 1y do (Mau s6 04 ban hanh keém theo Thong tu
02/2014/TT-TTCP ngay 29/4/2014). Truong hop yéu cau giai trinh khong thudc
trach nhiém thi huéng dan nguoi yéu cau gui dén diing co quan c6 trach nhiém
giai trinh. Truong hop ndi dung yéu cau da duoc giai trinh nhung cé ngudi khac
yéu cau giai trinh thi cung cép ban sao vin ban di giai trinh cho nguoi do.

Thoi han ra théng bao tiép nhan hodc tir chdi giai trinh: 05 ngay ké tir ngay tiép

Thoi han giai nhan yéu cau giai trinh (Mau sb 02, 03 ban hanh kém theo Thong tu
quyet 02/2014/TT-TTCP ngay 29/4/2014).
Phi Khoéng
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Lé Phi

Khong

Thanh phan
ho so

1. Vin ban yéu ciu giai trinh ciia c4 nhén, t6 chirc.

2. Thong tin, tai liéu lién quan dén yéu ciu giai trinh.

3. Thong bao dong ¥ hodc tir chdi giai trinh ciia co quan nha nudc co trach
nhiém giai trinh.

S6 lwgng bd hd
SO

01bo

YEu cau - dieu
kién

Theo quy dinh tai Diéu 6 Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013:

1. Ca nhan y&u cau giai trinh phai c6 ning luc hanh vi dan sy ddy du hoic thong
qua ngudi dai dién hop phéap; co quan, t6 chirc yéu cau giai trinh phai thong qua
nguoi dai dién hop phap.

2. Noi dung yéu cau giai trinh lién quan tryc tiép dén quyén va loi ich hop phap
clia co quan, to chire, ca nhén c6 yéu cau giai trinh.

3. Noi dung yéu cau giai trinh thudc pham vi trach nhiém quan Iy ctia co quan
duoc yéu cau.

Can cw phap
ly

Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013 ctia Chinh phu quy dinh trach
nhiém giai trinh ctia co quan nha nudce trong viéc thuc hién nhiém vu, quyén han
dugc giao; Thong tu s6 02/2014/TT-TTCP ngay 29/4/2014 ctia Thanh tra Chinh
phil quy dinh chi tiét, huéng dan thi hanh mot sé diéu caa Nghi dinh s6
90/2013/ND-CP ngay 08/8/2013.

Biéu miu dinh
kem

File mﬁus ) )
e Mau s0 01,02,04 ban hanh kém theo Théng tu SO 02/2014/TT-TTCP
ngay 29/4/2014 cua Thanh tra Chinh phu. [Tl vé

Két qua thue
hién

Vén ban tiép nhan yéu cau giai trinh hoac van ban tur choi yéu cau giai trinh cua
co quan c6 tham quyén.
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https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2018_09/1537065144_Phu_luc_cac_mau_van_ban-PCTN_-_Mau_1-2-4_TT02-.doc

MAu s6: 01 (Ban hanh kém theo Thong tw s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

VAN BAN CU NGUOI PAI DIEN YEU CAU GIAI TRINH

Nguwoi yéu cau giai trinh:

L. Hovatén: ............ooevviiinnn. (1)
Diachi: ... ()i
SOCMND: ....oooiiiiiieee e, Ngay cap: .........cooovnn. Noi cép: ...
Thong nhat cir 6ng/ba:

L. Hovatén: ..........oooeeiiiiinnn. (1)
Diachi: ... ()t
SOCMND: ... CAP NEAY: ..o, Noi cap:
lam nguoi dai dién yéu cau giai trinh.

Noi dung, pham vi duoc dai dién:
() ettt
Céac noi dung khac cd lién quan (NE€U CO): v.vivvineini i

Trong qué trinh thuc hién yéu cau giai trinh, ngudi dai dién c6 trach nhiém thuc hién dung noi dung
duoc dai dién./.

Ngudi dai dign Nhirng nguoi yéu cau gidi trinh
(ky, ghi rd ho tén hogac diém chi) (ky, ghi r6 ho tén hodc diém chi)

1) Neu nguwoi Yeu cau gidi trinh la dai dién cho co quan, t6 chirc thi phdi ghi rd chic vu ciia ngueoi
yéu cau gidi trinh.

(2) Noi nguoi Yu cau gidi trinh cie trii, trwong hop la co quan, t6 chirc Cir nguwoi dai dién thi phdi
ghi ro dia chi co quan, to chirc do.

(3) Pai dién toan bg hay dai dién mét sé néi dung yéu cau gidi trinh can ghi rd trong néi dung dai
dién.
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MAu s6: 02 (Ban hanh kém theo Thong tw s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

(D).l CONG HOA XA HQI CHU NGHIA VIET NAM
wee(2)eeenne Poc l1ap - Tw do - Hanh phuc
So: ../ TB-......... .., ngay ... thang ... nam
THONG BAO

Veé vigc tiép nhan dé giai trinh

Kinh gui: ............. () P
Ngay .. thang .. nim ..(2).. di nhan dwoc van ban yéu cau giai trinh coa
) e
DA NI o,
S6 CMND/HG chiéu, ngay cap, noi cap: .................. (4,
Y&u cau giai trinh VE VIGC .......viie e (5) e

Sau khi xem xét noi dung yéu cau giai trinh, cin cir Luat phong, chéng tham nhiing va Nghi dinh sé
90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh phu quy dinh trach nhiém giai trinh cta co
quan nha nuéc trong viéc thuc hién nhiém vu, quyén han duoc giao, yéu cau giai trinh cua ...(3)...
du diéu kién tiép nhan dé giai trinh.

Vay thong bao dé ...(3)... duoc biét./.

Noi nhgn: Nguoi dirng dau co quan, don vi

ky, ghi rd ho tén va do j
- Nhu trén; (ky, ghi rd ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, don vi cap trén tryc tiép (néu co).
(2) Tén co quan, don vi thdng béo vé viéc tiép nhan yéu cau gidi trinh.
(3) Ho tén nguoi yéu cau gidi trinh (hodc tén co quan, té chirc yéu cau gidi trinh).

(4) Néu ngwoi yéu cau gidi trinh khdng c6 CMND/H4 chiéu thi ghi cac thdng tin theo gidy to tly
than.

(5) Tom tat ngi dung yéu cau gidi trinh.
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MAu s6: 04 (Ban hanh kém theo Thong tu sé 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

(D CONG HOA XA HQI CHU NGHIA VIET NAM
R ) T Péc 1ap - Tw do - Hanh phuc
So: ...(3).

GIAY BIEN NHAN
Vé viéc tiép nhan thong tin, tai ligu
Va0 hoi... gio ... ngay ... thang ... nam ..., tai ................. (€ ) I

Bé&n nhan thong tin, tai liéu:

.......................................................... (5) e
Bén giao théng tin, tai liéu:

.......................................................... () I PP U
ba giao, nhan thdng tin, tai liéu sau day:
L (7)o
et
Ot

Gidy bién nhan nay duoc lap thanh ...ban, mdi bén gitr 01 ban./.

Béngiao ’ Bénnhan )
(ky, ghi r6 ho tén, dong dau - néu co) (ky, ghi 6 ho tén, dong dau - néu co)

(1) Tén co quan, don vi cap trén tryc tiép (néu co).
(2) Tén co quan, don vi tiép nhdn thdng tin, tai liéu.
(3) Ghi s6 trong triong hop Gidy bién nhdn diwoc quan 1y, theo ddi bang sé van ban.
(4) Dia diém giao, nhdn thdng tin, tai liéu.
(5) Ho tén, chirc danh, co quan, don vi cong tac cua nguoi nhan théng tin, tai ligu.
(6) Ho tén, chitc danh, co quan, don vi cdng tac hodc dia chi cia nguoi giao thong tin, tai liéu.
(7) Logi thdng tin, vt mang tin, tén, s¢ trang, tinh trgng tai liéu.
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Tén tha tuc

Thi tuc Thuwce hién viéc giai trinh

Linh vue Phong, Chdng tham nhiing
Co quan Co quan hanh chinh nha nudc cac cap, cac don vi sy nghiép cong 1ap thudc co
thuc hién quan hanh chinh nha nudc c6 trach nhi¢m thyc hién viéc giai trinh.

Cach thire

- Ngudi giai trinh thyc hién giai trinh truc tiép va nguoi yéu cau giai trinh ky hodc
diém chi x4c nhan vao bién ban thuc hién viéc giai trinh.

- Nguoi giai trinh ¢6 trach nhiém cong khai van ban giai trinh theo mét trong cac
hinh thtrc sau day:

+ Niém yét tai tru s& lam viéc hoac noi tiép cong dan cua co quan, don vi thyuc
hién giai trinh;

+ Thong bao trén phuong tién thong tin dai chung;

thwe hién + Dang tai trén céng thong tin dién tr cia co quan, don vi thuc hién giai trinh.
Poi twong
thuc hién To chirc

Trinh tu thuc
hién

- Buée 1: Nghién ctru ndi dung yéu cau giai trinh.
- Budc 2: Thu thap, xac minh thong tin c6 lién quan.

- Buée 3: Lam viée truc tiép voi ngudi yéu cau giai trinh dé 1am rd nhitng noi
dung cé lién quan khi thay can thiét. Noi dung lam viéc duoc 1ap thanh bién ban
c6 chit ky cua céac bén.

- Budc 4: Ban hanh van ban giai trinh vo1 cac noi dung sau day: Tén, dia chi
nguoi yéu cau giai trinh; ndi dung yéu cau giai trinh; két qua 1am viéc truc tiép
v6i to chire, ¢4 nhan (neu ¢0); cac can ctr phap ly dé giai trinh; ndi dung giai trinh
cu thé theo timg yéu cau. (Mau s6 07-GT ban hanh kém theo Thong tu s6
02/2014/TT-TTCP ngay 29/4/2014).

- Buée 5: Giri van ban giai trinh dén nguoi yéu cau giai trinh. Trong trudng hop
can thiét thi cong bo cong khai van ban giai trinh theo quy dinh cta phép luat.

Thoi han tl}l_rc hién viéc giai trinh khong qua 15 ngay ké tir ngay ra thong bao tiép
nhan yéu cau giai trinh. Truong hgp c6 ndi dung phirc tap thi co thé gia han thoi

Thoi han giai | gian giai trinh. Thoi gian gia han thye hién viée giai trinh khong qua 15 ngay, ké
quyét tir ngay gia han va phai théng bao bang van ban dén ngudi yéu cau giai trinh.
Phi Khéng

Lé Phi Khéng
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Thanh phan
ho so

1.Vin ban yéu cau giai trinh hodc ban ghi 151 yéu cau giai trinh;
2. Vian ban ctr ngudi dai dién (néu co);

3. Thong tin, tai liéu lién quan dén ndi dung viéc giai trinh;

4. Bao cao thu thap, xdc minh thong tin, tai li€u;

5. Van ban giai trinh;

6. Cac tai liéu khac co6 lién quan.

S6 lwong bd
ho so

01 bo

Yéu cau -
diéu kién

1. N6i dung yéu cau giai trinh lién quan tryc tiép dén quyén va loi ich hop phap
clia co quan, to chure, ca nhéan 6 yéu cau giai trinh.

2. Noi dung, yéu cau giai trinh thudc pham vi trach nhiém quan 1y cta co quan
dugc yéu cau

3. Noi dung gidi trinh khong thugc mot trong cac truong hop sau day:

a) Noi dung thong tin lién quan dén bi mat nha nudc;

b) Nhiing ndi dung lién quan dén viéc chi dao, t6 chire thuc hién nhiém vu, cong
vu trong ndi bd co quan nha nudc; trong chi dao, diéu hanh cta co quan hanh
chinh cép trén vé6i co quan hanh chinh cap dudi;

¢) Noi dung thong tin thudc bi mat doi tu;

d) Noi dung thong tin thudc bi mat kinh doanh;

d) Cac ndi dung da duogc giai trinh hoac da dugc co quan co tham quyén thu ly
giai quyét;

e) Cac yéu cau giai trinh sau 90 ngay, ké tir ngdy co quan, to chirc, c4 nhan nhan
duogc hodc biét dugc quyét dinh, hanh vi ciia co quan nha nudc tic dong truc tiép
dén quyén, loi ich hop phap ciia minh.

Can ctr phap
ly

Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013 ctia Chinh phu quy dinh trach
nhiém gidi trinh cia co quan nha nudc trong viéc thuc hi¢n nhiém vy, quyén han
duogc giao; Thong tu s6 02/2014/TT-TTCP ngay 29/4/2014 ctia Thanh tra Chinh
phit quy dinh chi tiét, huéng dan thi hanh mot sé diéu cua Nghi dinh s6
90/2013/NB-CP ngay 08/8/2013.

Biéu mau

File m5u~: ) )
e Mau s6 5,6,7,8 ban hanh kem theo Thong tu s6 02/2014/TT-TTCP ngay

dinh kém 29/4/2014 cua Thanh tra Chinh phu. [Téi vé
Két qua thue
hién Van ban giai trinh.
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MAu s6: 05 (Ban hanh kém theo Thong tw s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

(D).l CONG HOA XA HQI CHU NGHIA VIET NAM
wee(2)eeenne Poc l1ap - Tw do - Hanh phuc
sé:...Qb-.... L, ngay ... thang ... nam ...
QUYET PINH

Veé viéc giao nhiém vu thu thap, x4c minh thong tin
¢6 lién quan dén yéu cau giai trinh

Can ctr Luat phong, chong tham nhiing sé 55/2005/QH11 da duogc sira ddi, bd sung mot s6 diéu
theo Luat s6 01/2007/QH12 va Luat sé 27/2012/QH13;
Can cir Nghi dinh s6 90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh phi quy dinh trach
nhiém giai trinh clia co quan nha nudc trong viéc thuc hién nhiém vu, quyén han duogc giao;
Can ctr Thong tu 6 .../.../TT-TTCP ngay ... thang ... nam ... cta Thanh tra Chinh phu quy dinh chi
tiét, hudng dan thi hanh mot sb diéu cua Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013 cua Chinh
pht quy dinh trach nhiém giai trinh ciia co quan nha nudc trong viéc thuc hién nhiém vy, quyén han
duoc giao;
Cancll .ooovviiiiii (B) e

QUYET PINH:
Piéu 1. Giao ....(5).... tién hanh thu thap, xac minh thdng tin cd lién quan dén yéu cau giai trinh cua
o.i(B).... Ve viec ...(7)...
...(5).... b&o céo két qua thu thap, xac minh thong tin c6 lién quan dén yéu cau giai trinh néu trén
VGi ... (3)... trude ngay ... thang ... ndm ...

Piéu 2. .... (8)....., ....(9)... chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhgn: Nguwdi gidi trinh
-Nhu Diéu 2; (ky, ghi r6 ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, don vi cap trén truc tiép (néu co).

(2) Tén co quan, don vi tiép nhdn yéu cau gidi trinh,

(3) Chutc danh cua nguwoi c6 tham quyén ban hanh quyér dinh giao nhiém vy thu thdp, xac minh
théng tin cé lién quan dén yéu cau gidi trinh.

(4) Van ban quy dinh vé chite ndng, nhiém vu, quyén han cia co quan, don vi ban hanh quyét dinh.
(5) Co quan, don vi, ca nhdn dwoc giao nhiém vu thu thdp, xac minh thong tin co lién quan deén yéu
cau giai trinh.

(6) Ho tén nguoi yéu cau gidi trinh (hodc tén co quan, té chirc yéu cau gidi trinh).

(7) Ngi dung duwoc giao thu thap xac minh.

8) Trueong hop la co quan, don vi thi ghi la “Nguwoi dimg dau ...(5)...”; Trirong hop 1a c& nhan thi
ghi"..(5)..."

(9) Nguoi ditng dau co quan, don vi, c& nhan lién quan.
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MAu s6: 06 (Ban hanh kém theo Théng tu sé 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phi)

) CONG HOA XA HQI CHU NGHIA VIET NAM
cee(2)ennene Poc lap - Tw do - Hanh phuc
S6:.../BC-..... . , ngay ... thang ... nam ...
BAO CAO

Két qua thu thap, xac minh théng tin lién quan dén yéu cau giai trinh

- Kinhguiz o (B) i
Thyc hién Quyet dinh 80 ..., @)
Tu ngdy .../.../... dén ngay .../.../..., ..(5)... d& tien hanh thu thap, xac minh thdng tin lién quan

dén yéu cau giai trinh cua ...(6) ... ddi Vai ... (7)...

Can ctr vao thong tin, tai liéu da dugc thu thap,...(5)... béo céo két qua thu thap, xac minh thdng tin
lién quan dén yéu cau giai trinh nhu sau:

1. Noi dung, cin cir yéu cau giai trinh:

2. Tém tat noi dung duoc giao thu thap, xac minh va két qua thu thap, xac minh di véi tiing noi
dung duoc giao thu thap, xac minh:

Trén ddy 1 béo céo két qua thu thap, xac minh thong tin c6 lién quan dén yéu cau giai trinh, kinh
trinh ...(3)... xem xét, cho y kién chi dao./.

Noi nhan: Co quan, don vi, ca nhan
- Nhu trén; dwgc giao nhi¢m vu thu thép, xac minh
- Luu: VT, ho so. (ky, ghi rd ho tén, dong dau - néu co)

(1) Tén co quan, don vi cap trén truc tiép (néu co).

(2) Tén co quan, don vi, & nhan béo céo két qua thu thép, xac minh thang tin.

(3) Nguoi giao nhiém vu thu thap, xac minh théng tin.

(4) Quyét dinh giao nhiém vy thu thdp, xac minh thong tin.

(5) Tén co quan, don vi, ca nhan dwoc giao nhiégm vy thu thap, xac minh thong tin.

(6) Ho tén ciia nguroi yéu cau gidi trinh (hodc tén co quan, t6 chirc yéu cau gidi trinh).

(7) Néi dung yéu cau gidi trinh.

28



MAu s6: 07 (Ban hanh kém theo Thong tw s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

(D).l CONG HOA XA HQI CHU NGHIA VIET NAM
wee(2)eeenne Poc l1ap - Tw do - Hanh phuc
S6: .. /VB-..... ngay ... thang ... nam ...
Viv...(3)
Kinhguri: .................. )i

Ngay .../.../..., ..(5)... &4 tiép nhan vin ban yéu cau giai trinh cua ...(4)...
1. N§i dung yéu cau giai trinh:

....................................................... () I SR

2. Két qua thu thap, xac minh thong tin c6 lién quan dén yéu cau giai trinh:
........................................................ (7).,

3. Céc ciin cir phap ly dé giai trinh

........................................................ (8) e,

Tur nhitng nhan dinh va can car trén, ............. (5) i giai trinh nhu sau
........................................................ (9)e e,

Noi nhan: Nguwoi gidi trinh

- Nhu trén; (ky, ghi r6 ho tén va dong dau)

- Luu: VT, hd so.

(1) Tén co quan, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, don vi ban hanh van ban giai trinh.

(3) Trich yéu ngi dung y&u cdu gidi trinh.

(4) Ho tén, dia chi nguwroi yéu cau gidi trinh (hodc tén, dia chi co quan, té chirc yéu cau gidi trinh).
(5) Chitc danh ngwoi ban hanh van ban giai trinh.

(6) Ghi rd tizng néi dung yéu cau gidi trinh.

(7) Ghi r6 tirng noi dung da dwoc thu thdp, xac minh.

(8) Néu ré can cir phap ludt (vién ddn cdc diéu khodn cia van ban phap ludt) dé gidi trinh vé ngi
dung dwoc yéu cau gidi trinh.

(9) Néi dung gidi trinh déi véi tirg yéu cau cia nguoi yéu cau gidi trinh.
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MAu s6: 08 (Ban hanh kém theo Thong tw s6 02/2014/TT-TTCP ngay 29/4/2014 cia Thanh tra
Chinh phu)

(D).l CONG HOA XA HQI CHU NGHIA VIET NAM
vee(2)ennene Poc l1ap - Tw do - Hanh phuc
BIEN BAN

Veé viéc thuc hién viéc giai trinh

Vao hoi ... gio ... ngdy ... thang ... nam ..., tai ..................... () R ;
Chuing tdi gém:

NguOT QIal trinh: ... 4)...
Ngudi YBU CAU Gidi trinh: ..., (5)...
Cung nhau ghi nhan viéc giai trinh truc tiép, cu thé nhu sau:

NOI dung YBU CAU QAT Trinh: .........uiiie et (6)
KE QUA QAT tINN: c.oeee e (7)
Viéc giai trinh két thic vao hdi ... gio ... phat cting ngay (hodc ngay .../.../...).

Bién ban nay da duoc doc cho nhitng ngudi 1am viéc clng nghe, moi ngudi nhat tri véi noi dung
bién ban va xac nhan dudi day.

Bién ban duoc lap thanh ... ban, mdi bén giir 01 ban./.

Nguwoi yéu cau giai trinh Nguoi giai trinh
(ky, ghi r6 ho tén) (ky va ghi r6 ho tén, dong dau - néu co)

(1) Tén co quan, don vi cap trén tryc tiép (néu co).

(2) Tén co quan, don vi thuc hién viéc gidi trinh.

(3) Dia diém thuc hién viéc gidi trinh.

(4) Ho tén, chuc danh cia nguoi gidi trinh.

(5) Ghi rd ho tén, dia chi, sé dién thogi lién hé (néu co) ciia nguroi yéu cau gidi trinh (hodc co quan,
t6 chirc yéu cau gidi trinh).

(6) Cac ngi dung yéu cau gidi trinh cy thé.

(7) Ghi rd cac ngi dung gidi trinh.
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